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Interview Skills Presentation



Learning outcomes

• Identify typical interview questions and prepare answers
• Understand behavioural interviews
• Practise answering interview questions



Job Interviews
There are different types of interviews

• Telephone interview

• Face to Face interview

• Panel interviews

• Group interview

• Assessment Centre interview

• Online face to face interview

• Video interview



Job Interviews
Before the Interview

• Know as much about the interview as possible – ask who will be
doing the interview

• Study the job advertisement / job description

• Research the Company

• Dress for the interview – feel confident and provide a good first
impression

• Do a practice run to ensure you arrive on time and know where you can
park.



Job Interviews
Managing Nerves

• Nerves are normal – accept them as part of the process

• Build confidence through clarity in what you offer and in practicing 
your responses

• Use positive self talk 

• Exercise – burn off nervous energy

Take the glass of water when offered



Common interview questions

1. Tell me about yourself.
2. Why do you want to work for this company?
3. What are your key strengths?
4. What is one of your weaknesses?



Tell me about yourself

• The employer wants to know about your experience, skills and abilities, 
relevant to the position they are considering you for.

Strong start – Good First Impression

• Similar content to the first paragraph of your cover letter.  You want an engaging,
informative and relevant.

• Talk about your experience relevant to the role and talk about what you want to be 
doing moving forward

…



Tell me about yourself
I am a HR and recruitment professional with 15 years experience within 
the resource industry in WA.  Having also worked in New Zealand and the 
United Kingdom, I have a strong knowledge of both the global and local 
engineering sector. Aware of how important work is to people’s well being 
I am motivated simply by the opportunity to guide and help people find 
fulfilling work. I am known for my strengths in working with challenging 
Managers, understanding their resource requirements and providing a 
professional and reliable recruitment service.  My work with company xyz
came to an end unexpectedly because of Covid and I am looking to return 
a role where I can support the both project and corporate recruitment, 
using my engineering knowledge and stakeholder engagement skills.



Interview practise

Individual Activity - Tell me about yourself. 

Write a short answer for this question. Should be 2-3 min max.

Who are you professionally?  (past)
How are you qualified for this role?  (present)
Why are you here? (future)

Strong knowledge of… Known for… Motivated by…



Interview practise…

Pairs/Group Activity

Take turns being the Interviewer and the Interviewee.
Person 1 – asks ‘Tell me about yourself’
Person 2 – answers the question

THEN SWAP ROLES



Common Interview questions

1. Tell me about yourself. 
2. Why do you want to work for this company? 
3. What are your key strengths?
4. What is one of your weaknesses?



Why do you want to work for THIS company

How to answer: The interviewer wants to know why you have chosen their company, and 
what you know about the company. They want see how interested you are in the job. This 
is your chance to show your passion for the position and that you did your research.

This position offers greater scope for me to use my skills. (explain what these skills are)…

OR

I have a strong interest in xx, which aligns with your company (explain your interest and 
how it aligns)….



What are your key strengths?

How to answer: Prepare 1-2 answers that give specific examples from your current or 
previous position/s that will support your job application. 

e.g. ‘My Key strength is my knowledge of safety legislation and experience on Construction 
sites. In my last job, I achieved a 100% Lost Time Injury (LTI) free record for the first time in
2 years.  As a result management offered me a role leading key safety initiatives for the key 
contractors on site.  My other strengths include………………..

What do you always end up doing, what problems do you get asked to solve, at your work?

What do you get complemented on?

How do you think your referees would describe you?



What is one of your weaknesses?

How to answer: This is a trick question. You want to identify a weakness that you can turn 
into a positive quality. Do not  mention that you are messy and disorganised, even if this is 
true. Talk about a weakness that can become be a positive.

e.g. I have trouble delegating work to other people in my team. I am aware of this and have 
been practising delegating more over the last 3 months.  I have found I am now, more 
productive because I’m not trying to do everything myself. 



Interview practise

Individual Activity 
Write short answers (bullet points) to the 3 interview questions

1. Why do you want to work for this company? 
2. What are your key strengths?
3. What is one of your weaknesses?



Interview practise

Pairs /Group Activity

Take turns being the Interviewer and the Interviewee.
Person 1 – asks the questions
Person 2 – answers the questions

THEN SWAP ROLES



Behavioural Interview Questions

What are behavioural interview questions?

• Tell me about at time …………..
• Give an example of ……………….
• Describe a time …………….



How to answer behavioural interview questions

Use the CARB to answers these types of questions

C A R B

Challenge Action Result Benefit 

Describe the 
challenge or 
the problem 
you were 
solving

Elaborate on 
your specific 
actions What 
did you do, 
why and how?

What was the 
result of your 
actions?  How 
was the 
problem 
solved?

What was the 
benefit to the 
company or 
the project?  
What 
difference did 
you make?



Common behavioural interview questions

1. Can you tell us about a time you achieved a work goal as part of a team? How did you 
contribute value to your team?

2. Can you tell me about a time when you worked under pressure? 

3. Describe a time when you needed to manage project? How did you go about it? 
What was the result

4. Tell me about a time you changed the way you completed a work task to make sure it 
could be done more safely



Can you give me an example of how you worked in a team?

Challenge In my role as Community Engagement Officer with City of Stirling, I was tasked 
with increasing awareness of activities provided by the city library.  The challenge was to 
ensure a larger response and attendance to scheduled activities with a very limited 
marketing budget.

Action To do this, I initially met with the library team to understand what marketing was 
already in place and what was effective.  I took note of the events that were scheduled and 
the required attendance number.  I then collaborating with our marketing and 
communications team………As a team we developed……..

Result By working with the library and marketing teams we were able to provide a clear and 
targeted message to our social media followers, which resulted in a 30% increase in 
attendance at all our events, we also introduced feedback forms to gain understanding of 
community interests areas.

Benefit The city of Stirling benefited from the positive feedback and increased community 
involvement which lead to increased funding and additional events being scheduled



Behavioural interview practise

Individual Activity 
Write your answers to the 4 interview questions

1. Can you give me an example of how you worked in a team? 

2. Can you tell me about a time when you worked under pressure? 

3. Tell me about a major problem you handled? Were you successful in resolving it? 



Behavioural interview practise

Pairs/Group Activity

Take turns being the Interviewer and the Interviewee.
Person 1 – asks the questions
Person 2 – answers the questions

THEN SWAP ROLES



Questions to ask at the interview

• What do you expect from team members in this position? 

• Can you tell me a little more about the work culture?

• What would a typical day look like for the role being offered?

• Any major changes coming internally that I should know about?

• What do you (the interviewer) like and not like about working 
here?

• What are the next steps in the interview process?



After the interview

• Take stock – what went well, what would you do differently next
time?

• Follow up on any required tasks, including providing referees.

• Send a thank you email, following up with any additional detail
or re-affirm your interest in the position.



Interview Re-cap

• Read the job advertisement/description in detail,
understand what skills and experience will be valued.

• Be prepared to answer the common interview questions
• Develop responses to expected behavioural questions,

using the CARB approach

PREPARE then PRACTISE, PRACTISE AND PRACTISE
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