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▪ Show your skills and expertise

▪ Communicate the value you bring to a new employer

▪ Keyword

▪ Show something unique about you (Optional) 

Headlines



Headlines
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Role| Specific Achievement

✓ B2B Inside Sales Rep | $2.4MM generated in 
2018

✓ Digital Ads Manager | 5 Years Experience 
Managing 7-figure ad budgets

Headlines



Headlines

Role | Years of Experience in Industry | 
Fun Fact

✓ Human Resources Manager | 10+ Years of People 
Experience | Disneyland Annual Passholder

✓ Senior Manufacturing Engineer | 6+ Years in 
GMP Manufacturing | Cat fanatic

caffeinatedkyle.com

https://caffeinatedkyle.com/


Headlines

Role | Industry/Expertise | Unique Value

✓ Director of HR at Oracle | Software Technology 
| Certified HR Trainer

✓ R&D Scientist at Pfizer | Oncology Research | 
Science Blogger

Madeline Mann.

https://www.linkedin.com/in/madelinemann/


Headlines

Role| Helping ___ (type of company) do 
___ (result)

✓ Customer Support Representative | Helping 
software start-ups manage and grow their 
social media to drive more sales



Headlines

I help ___ (type of company) do ___ 
(result)

✓ I help coaches and consultants generate an 
additional $10,000-20,000 per month via video 
ads



Headlines

Description of what you do or how you 
meet someone’s pain point | Keyword 1 
| Keyword 2 | Keyword 3

✓ I help manufacturers become more efficient 
through process engineering | GMP-Certified | 
Project Manager | CQE



Headlines

<Role> specializing in _____, _____ and 
_____.

Content Marketing Strategist specializing in press 
releases, blog content, and social media



Headlines

<Role> seeking a ___ opportunity
OR
<Role> looking for opportunities in ___ 
(specific area)

✓ Certified Public Accountant (CPA) seeking a 
management opportunity

✓ Financial analyst looking for opportunities in 
the private sector



Headlines

Recent ___ graduate with a focus in ___, 
___ and ___.

✓ Recent Finance graduate with a focus in 
financial analysis, reporting, and auditing



Headlines

Communicate!

➢ Who you are
➢ What you do
➢ Results 
➢ Your value



Summary

▪ Write in first person

▪ Apply keywords showing your experience.  

▪ Use numerous paragraphs or/and bullets. 

▪ Your narrative – not overselling

▪ Keep revising



Summary

First Paragraph
Career Objective

Work History: experience & progression

Second Paragraph

Third Paragraph

Fourth Paragraph

Unique Career Proposition = Show your strengths

Qualifications +  professional accreditations

Fifth Paragraph

Call to Action



Summary

Attention!!!

▪ All the summaries presented here are 

originals sourced from LinkedIn. 

Please DON’T copy & paste into your 

profile!



Your Profile

Graduate



After graduating with a 2:1 degree in Business and Management from Brunel 
University and spending a year travelling in Asia and Australia, I am looking to 
combine my business knowledge with my passion for responsible travel by working 
in a graduate operations role for a sustainable tourism company.

My year travelling was life-changing. I saw amazing natural beauty and met lots of 
interesting people. During my travels, I worked as a waiter at an eco-lodge in 
Queensland and on the reception desk of a backpackers’ hostel in Bangkok. My 
experiences opened my eyes to the environmental challenges of tourism – making 
me passionate about using my skills to promote the benefits of travel while limiting 
its impact on the planet.

As part of my degree, I had an industrial placement at a small firm specialising in 
providing logistics solutions for haulage companies. This included:
Assisting managers in key local projects by organising budgets and checking process 
maps for errors. In recognition of my work, I was asked to assist on a high-profile 
national project.



Engaging with clients to provide updates on progress, for which I received positive 
feedback in the firm’s annual engagement survey.

My work placement gave me practical experience of project management that will help 
me hit the ground running in a graduate operations role. As a student, I was also the 
part-time manager of the student union bar. During this time, I managed the bar budget 
and reduced spending by 25%, allowing us to host more social events.

The skills I’ve gained in project work, budgeting, and working with clients, along with my 
passion for sustainable travel, make me a great candidate for a graduate operations job 
in an eco-tourism business.

If you work in sustainable tourism and are looking to hire an enthusiastic graduate, don’t 
hesitate to get in touch!



Your Profile

Career Break



An experienced marketing professional with a Postgraduate Diploma from the Chartered 
Institute of Marketing, I’m looking for a new role after taking a career break to start a 
family. With expertise in leading innovative projects and a passion for raising awareness 
of smaller organisations, I’d be a great fit for a start-up.

Before my career break, I spent 8 years as Marketing Director for a small educational 
charity. My achievements included:

Managing the organisation’s social media strategy, including growing its Twitter following 
by 300% over 3 years.

Leading a rebrand of the organisation, resulting in a 120% year-on-year increase in 
money raised through fundraising campaigns.



Creating a successful digital and print marketing strategy, resulting in consistent national 
media coverage of our local projects.

To refresh my skills while on my career break, I volunteered as an events coordinator for 
a local community arts group. This included taking on the promotional responsibilities for 
a sold-out exhibition, as well as organising a crafts event involving 12 different arts 
groups across Greater Manchester.

I’ve used my time out of the workplace to assess my career so far and plan my next steps. 
With my experience of marketing small organisations, including a proven record of 
increasing exposure and fundraising, I’ve decided that my skills would be most suited to a 
start-up looking to increase its profile and attract investment.

If you are a new business owner looking for the expertise of an experienced marketing 
professional, let’s connect!



Your Profile

Customer Care



I think like a customer. When people click "Contact Us," or they pick up the phone, they 
have a goal in mind and want an action completed. My first goal as a Customer Service 
Agent has always been to make sure that the customer gets what they came for.

When I get into a job, I want to know everything. What can we do? How can we do it? 
The devil is often in the details, so I make sure to be precise and detail-oriented. I strive 
to build my reputation at work by keeping open lines of communication with teammates 
and folks in different functional roles to find out what they know and how best to work 
with them. I navigate between sometimes competing goals of the firm and the customer 
by applying what I've learned through this communication.



When I feel I have a firm grasp on the job, I scale up my efforts to make customers' days 
better by training teammates and taking an active role in their development. I use 
positivity to make work a pleasant place to be, building an atmosphere of fun. 
Sometimes I find I can still learn new things when a teammate comes in with a fresh 
perspective, and I seek to give credit and elevate those who have something new to 
contribute.

My high energy and passion for fun come with me in my day-to-day life. I take pride in 
doing a little bit of everything. In addition to my career, I've had the opportunity to be a 
DJ for the Seattle Storm of the WNBA and the Washington Huskies, where I can build an 
experience for thousands of fans. I also keep busy inputting statistics for sports at the 
UW as well as Seattle Pacific University. It's definitely not uncommon to see me working 
two jobs in the same day. Sometimes it can be difficult to juggle, but I always find it 
rewarding.



Your Profile

Experienced Manager



As a senior sales executive for over 20 years, I sell pharmaceutical products to healthcare 
companies across the UK and Ireland. Currently managing a team of 15 sales 
representatives, I consistently exceed national sales targets.

Formerly a Sales Director for a multinational pharmaceutical manufacturer, I currently 
work for Pharm Consultancy Inc. to sell equipment on behalf of several medical 
manufacturing companies. I have developed a wide range of sales and people skills 
developed over a 20-year career. 

My achievements include:
Exceeding annual sales targets for 8 consecutive years, which has ensured consistent 
growth for our client companies.



Successfully managing the annual team budget, which has allowed me to expand the 
team from 8 to 15 people over the past 3 years.

Winning the Pharm Consultancy Inc. “Sales Director of the Year” award three times.

Passionate about motivating my team to deliver exceptional results, I also provide sales 
training workshops across the UK on behalf of my company. Using my expertise in sales 
strategy, I’ve written numerous articles for leading industry magazines on team dynamics 
and business development.

I enjoy making new connections from across the sales and pharmaceutical sectors and 
I’m actively looking to expand my network on LinkedIn. Please get in touch if you’d like to 
discuss future opportunities.



Your Profile

Software Engineer



Ever since I was a little kid, software development has been my passion. I still remember 
sitting in front of an Atari 800 computer, with the BASIC cartridge loaded in, making it 
print "Hello, Dan" for the very first time. As I went through the BASIC tutorial, it was 
almost magic, being able to get the computer to do whatever I wanted, just by typing in 
these funny little symbols, limited only by my own imagination and ingenuity. 

Throughout middle and high school, I latched on to any ideas for projects I could get, 
moving from "Hello World" all the way to a simple First Person Shooter engine, with 
dozens of projects in between. I learned C, then C++, tearing through any books I could 
find on anything remotely related to software development. I was insatiable.



This passion carried me through my education at Purdue. Here there were more 
resources available to me than I ever could have imagined as a kid. I studied new 
languages, algorithms, compilers, higher mathematics, all with pretty much the same 
fascination that drove me as a kid. And it was here that I learned truly how much there 
was yet to learn.

So, now, in industry, this passion remains with me. There's certainly yet more to learn, 
yet more problems to solve, and yet more to build. And for this, I am very grateful.

Specialties: Languages: C, C++, Java, Objective-C
Academic: System Programming, Algorithms, Distributed Systems



Your Profile

Manager



Being an Operations Manager and C-Level Executive Assistant is exactly what you'd think 
it's like. I'm the colleague at work that everyone wants to know but nobody wants to be. 
If you want to get something done, you come to me - everyone knows that! Yet no one 
wants to have to do what I do because of the amount of personal time and effort that 
goes into being everyone's go-to. 

Luckily, I'm obsessed with staying organized and making everyone's life easier. It brings 
such a genuine joy to my heart to take the burden off of my loved ones' shoulders, and I 
always do anything I can to enhance that. Work is no different. There aren't many things 
that can grow a company the way that trust and dependability can, and I pride myself in 
being so dedicated to both.

When I'm not at work or in denial about having a social life, I'm at home mothering my 
favourite little five-year-old munchkin. 



My son is my absolute rock and has helped me to really understand my purpose. The love 
I have for my son is so infectious that I can't help but radiate it onto anyone I cross paths 
with. I truly just want us all to succeed, and will go out of my way to ensure that.

At the core I'm just a mom, and that's all it really comes down to. I believe in everyone 
and their goals as if they were my children. I will bend over backwards to help others' 
dreams come true, but I also understand the importance of standing your ground and 
holding your own - Balance. 

The most important lesson being a mom has taught me? How to make the horse drink 
the water. 

Feel free to reach out if you ever need any emotional support, career guidance, or advice 
on those tricky horses; we can get it done together.



Experience – relevant FIRST!

Company Name:

Internship or Co-op company

UWA for your project 
work…enterprise…research…

classroom projects

Independent projects

Description:

Make sure that you highlight your 
experiences that relate to industry 
needs, first.

Cut and paste from your resume or 
your resume.

Add relevant rich media:

Technical reports, images of posters, 
video, etc…



Education

University of Western Australia

Your degree

Your expected graduation year

Field of Study – your minor or concentration

Grade – class status

Add co-curricular involvement, including leadership

Description – this can include your field/industry related 
coursework 



Other Sessions

➢ Volunteering

Opportunities

➢ Organisations

➢ Honors 

and       

Awards

➢ Publications



How to Build Strong Networks



How to use LinkedIn as a job search tool



Find the Job



Find the Job

Click the Jobs icon at the top of 
your LinkedIn homepage



Find the Job

Click the Search jobs field and enter 
keywords or a company name 



Find the Job

Click the job posting to view the job 
description and apply for the job if the 
job suits your requirement



Find the Job

Let Recruiters Know You’re 
Open to Job Opportunities

https://www.linkedin.com/help/linkedin/answer/67405

https://www.linkedin.com/help/linkedin/answer/67405


Find the Job

Practicing your Interview & 
Resume  




